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FIRE ORDER

INTRODUCTION

This building is designed, constructed and maintained 1o a high standard of fire safety, such

that fire should occur, it can be contained and controlled.

The fire escape arrangements and procedures are intended to ensure that evacuation can

be achieved in the uniikely event of a major fire.

This document contains important information of fire procedure for your building and its

salety system,; it is intended to supplement the fire orders poster which of necessity is brief.

It is Important that ali tenants and their staff read and understand both the Fire Order Poster

and this document.

If there is any aspect you do not understand, consult your Fire Marchal.

FIRE PROCEDURES

1.

IF YOU HEAR THE FIRE ALARM

1.1 The sound of the fire alarm signals on your fioor means that a fire alarm has been

raised in your vicinity.

1.2 Quickly check your own area and adjacent areas for sings of fire.

1.3 Evacuate the building in an orderly manner.

YOUR FLOOR MAY NOT BE AFFECTED

-

Do not be alarmed if the fire alarm signals do not sound on your floor, that means

[\

you are not in the vicinity of the fire alarm and are nol in immediate danger. The

alarm is being investigated and the Fire Department has been alerted.




2.2

2.3

2.4

2.5

IF YOU DISCOVER A FIRE

3.1

3.2

3.3

EVACUATING THE BUILDING

4.1

4.2

4.3

You will be informed of the current situation as soon as possible,

Remain calm and do not panic, Whilst evacuation in not necessary you may do so if

you wish.

Be prepared 1o evacuata, If so instructed, of if the fire alarm signals sound on your

floor.

There is no need to aclivate the fire alarm points on your floor If there is no evidence

of fire.

Call the Fire Department by dialing "199”
Try to extinguish the fire using the equipment near the alarm point.
- DO NOT TAKE PERSONAL RISK

- DO NOT USE WATER ON FIRE OF ELECTRICAL ORIGIN

If the fire cannot be quickly controlled, evacuate the building,

Remain calm and follow the instruction of the Fire Office, The Building Staff and your

Fire Marshal.

Clase all doors and windows. Turn off all electrical apparatus except lights.

Your Fire Marshal should account for all visitors before evacuating the building ; this

information may assist the Fire Officer.




4.4

4.5

4.6

4.7

If any visitor of staff member is unaccounted for, the Fire Officer must be nolified

immediately.

Use the Fire Exit staircases, closing the lobby door behind you.
DO NOT WEDGE OPEN THE DOOR, unless circumstance indicate otherwise.

You should leave the building and assemble outside. Do not gather In the entrance

lobby.

DO NOT USE THE LIFTS

All Iifts will be automatically taken out of service during the fire alarm.

It is the tenants responsibility to arrange the evacuation of disabled staff and visitor;
and if help is required from the Fire Office, advise the Building Supervisor unless

vital, as the telephones will be in use for other essential calls.

Do not re-enter the building until advised that it is safe to do 5o by Fire Department

Personnel or Building Staff.

GENERAL INFORMATION ABOUT YOUR BUILDING

FIRE PROCEDURE

You should know the fire procedures which have been devised for your safety.

FIRE OFFICER

The Fire Officer is the Senior Fire Department officer who will 1ake control of the building

upon his arrival.




MANUAL FIRE ALARM POINTS

The manual fire alarm points In this building are clearly labeled and are situated adjacent or

near to clearly by-marked hose reels. The alarm, when activaied, will sound the fire alarm

signals automatically.

AUTOMATIC FIRE DETECTION SYSTEM

The building is protected by an automatic detection system which, when activated, creates

identical alarm and signals as the manual alarm points.

FIRE EXITS
The doors to the Fire Exit staircases are clearly marked by an ifluminated sign.

FIRE EXIT STAIRCASES
The staircases are illuminated by lights which are connecled to the mains and emergency

power supplies.

FIRE EXIT DOORS
The Fire Exit doors are constructed 1o resist fire and prevent smoke getting into the

staircases. These doors must never be wedged open.

MEANS OF ECAPE

The means of escape from this building in an emergency is via the Fire Exit staircases 1o jts

point of discharge at street level.

FIRE PRECAUTION

The followings are considered to be good precautions in preventing fire of spread of fire,

9.1 When the office of apariment etc is vacated, ensure that honessential equipment is
swilched off andfor unplugged.

9.2 Do not overload electrical point by using adapters.





